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WHAT DO YOU NEED TO DO?

HOLDING HOLDING 
ACTIVE CERTIFICATIONACTIVE CERTIFICATION

•• A repair station certificated A repair station certificated 
before April 6, 2006 before April 6, 2006 

•• Examples: Examples: 
•• Your certificate was issued May Your certificate was issued May 

12, 1995, 12, 1995, 
•• Your certificate was issued Your certificate was issued 

January 12, 2002 January 12, 2002 

NEW APPLICANTNEW APPLICANT

•• An applicant applying for a An applicant applying for a 
repair station certificate on or repair station certificate on or 
after April 6, 2006 after April 6, 2006 
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WHAT DO YOU NEED TO DO?

CERTIFICATEDCERTIFICATED

by the last day of the month by the last day of the month 
in which your original in which your original 
certificate was issued certificate was issued 

Examples: Examples: 
by May 31, 2006, by May 31, 2006, 
by January 31, 2007. by January 31, 2007. 

APPLICANTAPPLICANT

with your application for a with your application for a 
repair station certificate.repair station certificate.

Then you must submit your training program to the FAA—
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SPECIAL CONDITIONS FOR RECENT APPLICANTSSPECIAL CONDITIONS FOR RECENT APPLICANTS
THOSE CERTIFICATED BETWEEN THOSE CERTIFICATED BETWEEN 

JANUARY 1 AND APRIL 5, 2006JANUARY 1 AND APRIL 5, 2006

These repair stations have until the 31These repair stations have until the 31stst of the month they were of the month they were 
certificated, 2007, to submit their training program.certificated, 2007, to submit their training program.
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WHAT ARE WE DOING?WHAT ARE WE DOING?

COMPLYING WITH 14 CFR PART 145.163COMPLYING WITH 14 CFR PART 145.163

•• MUST HAVE AN APPROVED TRAINING PROGRAMMUST HAVE AN APPROVED TRAINING PROGRAM
•• MUST ENSURE EACH EMPLOYEE IS CAPABLE OF PERFORMING MUST ENSURE EACH EMPLOYEE IS CAPABLE OF PERFORMING 

HIS ASSIGNED WORKHIS ASSIGNED WORK
•• MUST DOCUMENT EACH INDIVIDUALS TRAINING AND RETAIN MUST DOCUMENT EACH INDIVIDUALS TRAINING AND RETAIN 

FOR 2 YEARSFOR 2 YEARS
•• MUST SUBMIT REVISIONS, IAW REPAIR STATION MANUAL, TO MUST SUBMIT REVISIONS, IAW REPAIR STATION MANUAL, TO 

CHDOCHDO



KEY ELEMENTS FOR REPAIR 
STATION TRAINING PROGRAM
KEY ELEMENTS FOR REPAIR 

STATION TRAINING PROGRAM

HOW DO YOU DO THAT?HOW DO YOU DO THAT?

1.1. NEEDS ASSESSMENT/ANALYSISNEEDS ASSESSMENT/ANALYSIS
2.2. AREA OF STUDY AND COURSE DEFINITIONAREA OF STUDY AND COURSE DEFINITION
3.3. IDENTIFICATION OF TRAINING SOURCESIDENTIFICATION OF TRAINING SOURCES
4.4. IDENTIFICATION OF TRAINING METHODSIDENTIFICATION OF TRAINING METHODS
5.5. QUALIFYING INSTRUCTORSQUALIFYING INSTRUCTORS
6.6. MEASUREMENT OF EFFECTIVENESSMEASUREMENT OF EFFECTIVENESS
7.7. TRAINING RECORDSTRAINING RECORDS
8.8. INTERFACESINTERFACES



KEY ELEMENTSKEY ELEMENTSKEY ELEMENTS

1.1. NEEDS ASSESSMENT/ANALYSISNEEDS ASSESSMENT/ANALYSIS

ADDRESS REPAIR STATION AND EMPLOYEE REQUIREMENTSADDRESS REPAIR STATION AND EMPLOYEE REQUIREMENTS

IDENTIFY KNOWLEDGE AND SKILLS FOR POSITIONS, ESTABLISHING IDENTIFY KNOWLEDGE AND SKILLS FOR POSITIONS, ESTABLISHING 
STANDARDSSTANDARDS

EVALUATE STAFFEVALUATE STAFF’’S CAPABILITY AGAINST WORK ASSIGNMENTS AND S CAPABILITY AGAINST WORK ASSIGNMENTS AND 
STANDARDSSTANDARDS

USEUSE
FACTORS AFFECTING TRAINING NEEDSFACTORS AFFECTING TRAINING NEEDS
ASSESSMENT PROCEDURESASSESSMENT PROCEDURES
ASSESSMENT PERSONNELASSESSMENT PERSONNEL



KEY ELEMENTSKEY ELEMENTSKEY ELEMENTS

2.2. AREA OF STUDY AND COURSE DEFINITIONAREA OF STUDY AND COURSE DEFINITION

COURSE/LESSON TITLECOURSE/LESSON TITLE TRAINING SOURCESTRAINING SOURCES
OBJECTIVESOBJECTIVES TRAINING METHODSTRAINING METHODS
PREREQUISITESPREREQUISITES INSTRUCTORSINSTRUCTORS
COURSE OUTLINECOURSE OUTLINE INSTRUCTOR QUALIFICATONSINSTRUCTOR QUALIFICATONS
TRAINING MATERIALTRAINING MATERIAL EVALUATION METHODSEVALUATION METHODS
REQUIRED HOURS ORREQUIRED HOURS OR OTHER SUPPORTINGOTHER SUPPORTING
PERFORMANCEPERFORMANCE INFORMATIONINFORMATION
OUTCOMEOUTCOME



KEY ELEMENTSKEY ELEMENTSKEY ELEMENTS

3. IDENTIFICATION OF TRAINING SOURCES3. IDENTIFICATION OF TRAINING SOURCES

ORIGINAL EQUIPMENT MANUFACTURERS (OEM)ORIGINAL EQUIPMENT MANUFACTURERS (OEM)
AMT SCHOOLSAMT SCHOOLS
OPERATORS OR OTHER REPAIR STATIONSOPERATORS OR OTHER REPAIR STATIONS
GOVERNMENT AGENCIESGOVERNMENT AGENCIES
TRADE ASSOCIATIONSTRADE ASSOCIATIONS
OTHEROTHER



KEY ELEMENTSKEY ELEMENTSKEY ELEMENTS

4.4. IDENTIFICATION OF TRAINING METHODSIDENTIFICATION OF TRAINING METHODS

FORMAL CLASSROOMFORMAL CLASSROOM
ON THE JOB (OJT)ON THE JOB (OJT)
COMPUTER BASED TRAINING (CBT)COMPUTER BASED TRAINING (CBT)
DISTANCE LEARNING DISTANCE LEARNING 
EMBEDDED  (INCLUDED IN THE WORK PROCESS)EMBEDDED  (INCLUDED IN THE WORK PROCESS)
SELF STUDY, CASE STUDY, SEMINARSSELF STUDY, CASE STUDY, SEMINARS



KEY ELEMENTSKEY ELEMENTSKEY ELEMENTS

5.5. QUALIFYING INSTRUCTORSQUALIFYING INSTRUCTORS

APPROPRIATE BACKGROUNDAPPROPRIATE BACKGROUND
TEACHING ABILITYTEACHING ABILITY
MEETS REPAIR STATION STANDARD FOR MEETS REPAIR STATION STANDARD FOR 
KNOWLEDGE SKILL AND ABILITYKNOWLEDGE SKILL AND ABILITY

NOTE:NOTE:
FAA DOES NOT DETERMINE QUALIFICATIONSFAA DOES NOT DETERMINE QUALIFICATIONS



KEY ELEMENTSKEY ELEMENTSKEY ELEMENTS

6.6. MEASUREMENT OF EFFECTIVENESSMEASUREMENT OF EFFECTIVENESS

MEASURE IMMEDIATELY AFTER (TESTING)MEASURE IMMEDIATELY AFTER (TESTING)

MEASURE IN ACTUAL WORK ENVIRONMENTMEASURE IN ACTUAL WORK ENVIRONMENT

MEASURE EFFECTIVENESS AND PROVIDE MEASURE EFFECTIVENESS AND PROVIDE 
ADDITIONAL INFORMATION TO EMPLOYEES WHEN ADDITIONAL INFORMATION TO EMPLOYEES WHEN 
CHANGE IS NEEDED CHANGE IS NEEDED 



KEY ELEMENTSKEY ELEMENTSKEY ELEMENTS

7.7. TRAINING RECORDSTRAINING RECORDS

DOCUMENT FOR EACH INDIVIDUALDOCUMENT FOR EACH INDIVIDUAL

FORMAT MUST BE ACCEPTABLE TO FAAFORMAT MUST BE ACCEPTABLE TO FAA

MUST HAVE PROCESS TO IDENTIFY THE CONTENTS MUST HAVE PROCESS TO IDENTIFY THE CONTENTS 
OF THE RECORDSOF THE RECORDS

MUST BE MAINTAINED FOR A MINIMUM OF 2 YEARSMUST BE MAINTAINED FOR A MINIMUM OF 2 YEARS



KEY ELEMENTSKEY ELEMENTSKEY ELEMENTS

8.8. INTERFACESINTERFACES

MUST HAVE PROCEDURE TO VERIFY INDIVIDUAL IS MUST HAVE PROCEDURE TO VERIFY INDIVIDUAL IS 
QUALIFIED TO PERFORM WORKQUALIFIED TO PERFORM WORK



FAA APPROVALFAA APPROVALFAA APPROVAL

WHAT IS FAA GOING TO DO?WHAT IS FAA GOING TO DO?

USE A CHECKLIST TO ENSURE ALL ELEMENTS ARE USE A CHECKLIST TO ENSURE ALL ELEMENTS ARE 
PRESENTPRESENT

REVIEW THE TRAINING PROGRAM FOR REVIEW THE TRAINING PROGRAM FOR 
APPLICABILITY TO REPAIR STATION RATINGS AND APPLICABILITY TO REPAIR STATION RATINGS AND 
ABILITYABILITY

ISSUE A LETTER OF APPROVAL OR PROVIDE A LETTER ISSUE A LETTER OF APPROVAL OR PROVIDE A LETTER 
SHOWING DEFICIENCIESSHOWING DEFICIENCIES

WHEN APPROVED, FOLLOWWHEN APPROVED, FOLLOW--UP BY SURVEILLANCE OF UP BY SURVEILLANCE OF 
THE ACTUAL TRAININGTHE ACTUAL TRAINING



FAA RESPONSIBILITYFAA RESPONSIBILITYFAA RESPONSIBILITY

WHO IS GOING TO ACCOMPLISH THESE TASKS?WHO IS GOING TO ACCOMPLISH THESE TASKS?

YOUR PRINCIPAL AIRWORTHINESS INSPECTORS, YOUR PRINCIPAL AIRWORTHINESS INSPECTORS, 
BOTH MAINTENANCE AND AVIONICSBOTH MAINTENANCE AND AVIONICS



REPAIR STATION RESPONSIBILITYREPAIR STATION RESPONSIBILITYREPAIR STATION RESPONSIBILITY

WHAT DO YOU HAVE TO DO?WHAT DO YOU HAVE TO DO?
PROVIDE A TRAINING PROGRAMPROVIDE A TRAINING PROGRAM

IT MUST CONTAIN ALL THE ELEMENTSIT MUST CONTAIN ALL THE ELEMENTS

SUBMIT THE PROGRAM TO YOUR CHDOSUBMIT THE PROGRAM TO YOUR CHDO

UPON APPROVAL, CONDUCT THE TRAINING PER THE UPON APPROVAL, CONDUCT THE TRAINING PER THE 
PROGRAMPROGRAM

REVISE THE PROGRAM AS YOUR NEEDS CHANGEREVISE THE PROGRAM AS YOUR NEEDS CHANGE

OBTAIN APPROVAL OF THE CHANGESOBTAIN APPROVAL OF THE CHANGES



REPAIR STATION TRAININGREPAIR STATION TRAINING

QUESTIONSQUESTIONS
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